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staff interpreters ............. ... 82 statements . ...... .. see pre-hearing statements
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master calendar hearings (cont.) motions {(cont.)
stipulations ....... see pre-hearings statements reopen ................ see motions to reopen
telephonic appearances .................. 72 request aninterpreter ... ................. 73
telephonic testimony ... see removal proceedings responses . ............... 34, 91, 93, 96, 100
video hearings ........ see removal proceedings SEVEFANCE . ... .. it 83
video testimony ....... see removal proceedings signatures . .................. see signatures
waivers ........... see waivers of appearances stays ... ... 51,120
merits hearing . . . . .. Glossary, see individual calendar subpoena . ....... ... 82
minors substitutionofcounsel . ................ 22,57
courtroom modifications . ................. 84 telephonic appearance ................ 72,73
courtroom orientation . ........... ... ... .. 84 telephonic testimony . .................... 75
detention ........... .. ... ... .. . ...... 122 transcriptions .................... see records
disruptionsby ............ ... ... ... .. ... 62 videotestimony ................ ... ... ... 74
must attend hearings . . ................... 62 visapetitions ................... 88, Glossary
must be supervised ... ... ... ... ..., . ... 63 waive appearance . .............c...i..... 71
representation . ...... ... ... ... .. ... 84 wheretofile ........ ... ... ... ...... 85, 86
unaccompanied ........................ 84 withdrawal ofcounsel .. ............... 23,57
motions motions to reconsider
accept untimely filings . ................... 38 address obligations .. ... see address obligations
address obligations . . . .. see address obligations appealpending .............. ... ... .... 94
administrative closure ... .... .. 92, 99, Glossary appeals deadline, priorto . ................ 94
advance hearingdate .................... 96 content. ... ... . L. 92
amendfiling ............................ 99 copyoforder .. ... ... ... ... ... .. ... ... 87
appeals, relationshipto . ............ 86, 92, 94 criminal convictions .. .................... 94
applications forrelief .. ............. 87, 90, 97 deadlines ..................... 34, 87, 89, 93
briefs .................. see pre-hearing briefs DHSmotions ........................... a3
changeofvenue .................... 97, 121 entry of appearance . ........... ... 15, 85, 93
closehearing . ...................... .... 60 fees .. ... ... 50-53, 93
compound motions ....................... 89 identificationoferror . ... ... .. L L L 94
consolidation . .......................... 83 motionpackages . ... ....... .. ... ... .. .. 44
continuance . ............ ... . ... ... 96 no automaticstays ............... .. .. ... 94
copyoforder ........... ... ... .. ... ..... 87 numberlimits ... ...... ... ... ... ... .. 89,93
COVErpage . . .....covvninnnnn. 86, App. F order of documents . ........... see documents
criminal convictions . .. .. ... . ... .. .. ... 92,94 pre-7/1/96 cases ........... ... ... . ... 93
deadlines ......... 34, 87, 89, 90, 93, 95, App. D pre-7/31/96 motions . .................... 93
decisions ...... ... .. ... . ... g9 FESPONSES . . ... ...t 34,93
departure, effectof ... ... .. ... ... ... ... 99 wheretofile ...... ... . .. ... .. ... . ... 86
DHS motions ..................... 51,91, 93 motions to reopen »
disciplinary proceedings, in .. ... .. see discipline address obligations . .. .. see address obligations
entry of appearance . ........... 85, 90, 93, 94 appealpending ............. ... .. ... ... 92
evidence ........... . ... 87 appeals deadline, priorto ................. 92
extension of deadline .................... 36 applications forrelief .................. 52,90
fees ... ... .. ..... 50, 51, 52, 87, 88, 90, 93, 94 battered spouses, children, and parents . .. ... 91
jointmotions ..................... 39,51, 91 changed circumstances . ............... ... 91
motion packages . ...... ... . ... ... ... 43, 44 content ... ... ... ... ... ... ... 90
number limits .. .......... .. ... 89,91, 93,96 copyoforder ............ . ... ... ....... 87
opposing party's position . . ................ 88 criminal convictions . ..................... 92
oppositionto ......... ... ... ... ... 89 deadlines . ..................... 34, 87, 89-91
oralargument ........... .. ... ... . ... 88 DHS motions ........... ... ... . ....... 91
order ofdocuments ............ see documents entry of appearance . .............. 15, 85, 90
post-decision motions ............... 85-87, 89 evidence ............ ... ... ... ..., 90, 92
pre-decision motions .. ... .. 85-87, 89, Glossary fees ... .. . .. 50-52, 90
pre-hearing conference ................... 78 in absentia ... see motions to reopen in absentia
proposedorder ................... 86, App. Q jointmations . ... ... ... oo Ll 91
recalendar ....................... 51, 92, 99 motionpackages . ............ ... ... 43
reconsider ........... see motions to reconsider no automaticstays ...................... 92
reopen in absentia  see motions to reopen in abs. numberlimits ........... ... ... ... ... 89, 91
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motions to reopen (cont.) pleadings (cont.)
order of documents ............ see documents oralpleadings .................... 68, App. M
pre-9/30/96 mations .. ................... 91 written pleadings .................. 68, App. L
[ESPONSEs ....... ... ... ... .......... 34, 91 post-decisionmotions . .. ........ ... .. see motions
wheretofile ............................ 86 post-order instructions ........ ..... ... .. see DHS
motions to reopen in absentia orders postageproblems ................... see mailings
address obligations . . . .. see address obligations Practice Manual
automaticstay .......... ... ... .. ... ... 96 authority . . ... ... ... .. L 1
content........ ... ... ... .. ... ... 94, 95 availableonline ..................... 14, 149
copyoforder .............. ... ... .. ..., 87 BIA Practice Manual ................. see BIA
deadlines ..................... 34, 87, 89, 95 publicinput . ... ... ... .. ... . ... ... ... 149
deportation proceedings .................. 94 PUIDOSE . ittt e e e e 1
entry ofappearance ............... 15, 85, 94 reproductionof . ....... ... .. ... ... ... 149
exclusion proceedings ... ................. 94 FeVisSions ... ... ... 1
fees ... .. 50, 51, 94 updates ........... ... ... ... ... ... 149
numberlimits . .................. .. ... 89, 96 practitioners . ............... .. see representation
respPonsSes .......................... 34, 96 pre-decision motions . ............... see motions
wheretofile ....... ... ... ... .. .. .. .. .. 86 pre-hearing briefs
multiple representatives ......... see representation citationsin .................... 80, 81, App. J
consolidatedcases ...................... 81
N contents . . ... ... . ... .. ... .. 79-81
NACARA . ..., Glossary ENCOUrAged .........oovvvve 79
newspaper articles ................ see documents motion briefs ... 89
notarios . .. ... ... 132 FESPONSES . ... .- 81
Notice of Appeal . ................... see appeals signatures ................... see sighatures
Notice of Intent to Discipline (NID) . . . .. see discipline  Pre-hearing conferences o
Notice to Appear (NTA) . see removal proceedings dlsc[pllna!ry proceed.ln.g_s, in....... see discipline
Notice to Applicant Detained for Hearing Immigration Judge, inifiated by ............. 78
.................. see exclusion proceedings PUIPOSE .. ... T8
requestsfor ...... ... . ... . ... ... 78
pre-hearing statements ‘
O contents . .......... ... L 79
Office of Immigration Litigation (OIL) ............. 3 PUMPOSE o oo ee e e 79
Office of Information and Privacy .......... see FOIA stipulations in .. ... 79
Office of Legislative and Public Affairs . . . .. see EQIR PrOSS . . oo e et e 12, 81, 63
Office of the Chief Administrative Hearing Officer primary attorney (notice attorney) . . see representation
------------------------------- see EOIR  prose ....................... seerepresentation
Office of the Chief Immigration Judge .. ... see EOIR  proofofService ..................... see service
Office of the General Counsel ........... see EOIR  proposed exhibits ................. see documents
opening statements ... .. see removal proceedings  proposedorder . .................... see motions
oralpleadings . .................... see pleadings
orderof documents . ............... see documents R
organizationalchart ................... see EOIR
Order to Show Cause ... see deportation proceedings REALIDAct ........ T - - - . Glossary
overnight deliver services . . . . . . . see courier services reasonable cause hearln.gs .. See continued detention
reasonable fear proceedings
conductofhearing .. .................... 114
P detention ... ...................... 110, 124
paper size and quality . . ............ see documents expedited removal ............... ... 109, 113
paralegals .. ............... ... ... .. ... .. 28,42 generally ..................... 113, Glossary
party ... .. Glossary location . ...... .. ... 113
Petition for Inmediate Suspension . .. .. see discipline noappeal .............. ... i, 114
petitioner . .......... ... ...l Glossary reinstatement of priororder . .. ... ... .. 109, 113
photocopies ..................... see documents representation . .. .. ... .. ... .. ... .. ... 114
photographs ..................... see documents reviewby DHS . ... ... .. ............. 113
pleadings review by Immigration Judge ... ....... 113, 114
contentsof .......... .. ... ... . ... ... 67, 68 timing .. ... ... 113
master calendar, takenat ... ..., ...... 65, 67
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Record of Proceedings (ROP) .......... see records removal proceedings (cont.)
recording of hearings openingstatements ................. .. ... 76
bond proceedings ... .... see bond proceedings parties, referencesto . .................... 56
copiesforparties . ....................... 11 pleadings . .................... see pleadings
digital audiorecording . ................... 12 post-order insfructions .. ............. see DHS
off-the-record discussions . ... .. 61, 76, Glossary recording ............ see recording of hearings
restrictionson ......... ... ... .. .. 63 Record of Proceedings (ROP) . ... ... see records
rulesfor .............. .. . i 61, 76 representation ............. see representation
records severance ....... see severance of proceedings
confidentiality . . ......................... 12 statements . ... ... .. see pre-hearing statements
non-parties'accessto ................. 11,12 staysofremoval ................... see stays
parties'accessto ....... ... ... .. ... .. ... 11 stipulations ... .... see pre-hearings statements
Record of Proceedings (ROP) . .. 61, 75, Glossary subpoenas . ....... ... ... ..., see subpoenas
requests for ... .. see Freedom of Information Act telephonic appearances . ... see master calendar
transcriptions . . .............. 61, 89, Glossary telephonic hearings ................... 58, 59
regulations .. ... ... ... ... ..., 150, Citation Index telephonictestimony ..................... 74
reinstatement of prior order timeliness .......................... 59, 64
......... see reasonable fear, withholding-only transcriptions ... ................. seerecords
rejected filing . ......... ... .... ... ..... see filing videohearings ....................... 58, 59
release from detention ... . ... ... see detained aliens videotestimony . ... ... ... ... .. ... ... .. 74
removal proceedings waivers . .......... see waivers of appearances
absence of representative . ................ 59 withesses .. ................... see witnesses
aliens, referencesto . ........ . ... ... ... 56  representation
appeals ....................... see appeals absence of representative . ................ 59
arrivalatcourt .......... see Immigration Courts appearances "on behalfof* ................ 24
asylumclock .......... ... ... ... see asylum attire . ................ see Immigration Courts
attendance required . .. .. ... ... .. . ..., 59 attorneys, referencesto .. ................. 57
background and security investigations . see DHS bond proceedings ....... see bond proceedings
behaviorincourt ..... ... see Immigration Courts bribery ... ... .. see discipline
biometrics instructions . .. .. ........ .. see DHS changes of address . . ... see address obligations
briefs .................. See pre-hearing briefs claimed status review .. see claimed status review
charging document . ... 55, 58, 64, 65, 67, 68, 97 contemptofcourt . . ....... .. ... see discipline
closedhearings ......................... 60 continued detention . . . .. see continued detention
closing statements .. .. ................... 76 credible fear proceedings . ... .. see credible fear
communication between parties ............ 62 disbarment .. .................. see discipline
conferences . ...... see pre-hearing conferences disciplinary proceedings, in ....... see discipline
consolidated cases ... .. see consolidated cases entry of appearance . ... see entry of appearance
countryof removal .. ................ 67-69, 97 false statement ................ see discipline
deadlines ..................... see deadlines familymembers ...................... 28, 42
definition ........... ... ... .. Glossary foreign government officials ............... 29
detained aliens ......... see detention of aliens foreign student advisors .................. 30
DHS attorneys, referencesto .............. 56 former DOJemployees ................... 30
electronic devices ....... see electronic devices free legal services . ............ . ... 17,25, 65
employment authorization .......... see asylum frivolous behavior . ............. see discipline
entry of appearance . ... see entry of appearance immigration specialists . .................. 28
failure toprosecute ............... ... ... 56 improper solicitation ............ see discipline
filing locations ..................... see filing ineffective assistance of counsel . . . see discipline
hearing locations . .................... 58, 59 inmates ................ ... ... ... 29
inabsentia ............ see in absentia hearings lawfirms ......... ... ... ... 20, 21,42
individual calendar ...... see individual calendar lawgraduates . ..................... 27,131
interpreters ... ............... see interpreters lawstudents ....................... 26, 131
mastercalendar. ... ....... see master calendar limited appearances ..................... 20
MINOIS . ...t see minors misconduct ................... see discipline
Notice to Appear (NTA) misrepresentations ............. see discipline
..... 55, 66, 58, 64, 65, 67, 68, 97, Glossary multiple representatives ............... 20,57
notification of hearing .................... 65 notice attorney ... ... see primary attorney, below
objections to evidence . ... ........ see evidence paralegals ............ ... ... .. ..... 28,42
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representation (cont.) signatures (cont.)
practitioners . . ................. 131, Glossary photocopies .. ........ .. ... ... ... .. 47
primary attorney ............. 20, 57, Glossary pre-hearing briefs .................. .. 47, 80
prose ............... 16, 57, 66, 77, Glossary Proofs of Service . . ....... ... ...... .. 40, 42
reasonable fear proceedings . see reasonable fear signaturestamps . ........... .. ... ... 41
releaseofcounsel .. ... ... ... ...... ... 24 simulated signatures ..................... 41
representatives, referencesto ............ .. 57 thirdparties ....................... .. 40, 42
reputable individuals .. .. .. 28, 29, 131, Glossary solicitation, improper ............... see discipline
right to representation . .......... 18, 57, 65, 66 sourcematerials ............... ... see documents
seriouscrime .................. see discipline State Department . . ... ... .. see Department of State
signatures .. ................. see signatures stays
substitution of counsel . .. ...... ... ..., 22,57 appeals,during ............. ... ... ... 119
telephonic appearances . ... see master calendar automaticstays .................... 119, 120
types of representatives .................. 15 certification, during . ......... ... ..., .. 119
unauthorized practice of law ... ... see discipline deportation proceedings ................. 120
withdrawal of counsel . ................ 23, 57 discretionary stays . . .................... 120
reputable individuals . . ........ 28, 29, 131, Glossary exclusion proceedings ... ................ 120
request for a prompt hearing . ... see master calendar generally ..................... 119, Glossary
rescission proceedings motions to reconsider .. see motions to reconsider
appeal . ... .. 108 motions to reopen .. ... .. see motions to reopen
hearing .......... ... ... ... . .... 107, 108 motions to reopen in absentia orders
Notice of Intentto Rescind ... ............ 108 .. .. 8ee motions to reopen in absentia orders
respondent ....... ... ... ... ... ... Glossary requestsforstays ...................... 120
stipulations ........... see pre-hearings statements
S stowaways .......... see credible fear, asylum-only
. . . subpoenas
S visa applicants . ... ... see asylum-only proc_eet_:lm_gs contents . . .. .. ... ... ... 82, App. N
sanctions .............. . ... see discipline evidence, for ... 82
security grounds, removable under .. see asylum-only requests for subpoenas . . ................. 82
security screehing . . ......... see Immigration Courts SEIVICE . . o o 83
serious crime . ....... .. . ... see discipline witnesses, for ............. ... 82 83
service supporting documents . ............ see documents
attorneys, by ... ... ... 40
attorneys,on ... .. 21, 40 T
Certificate of Service . ... .............. 39, 40
COURET, BY + v oo 39 tableofcontents .................. see documents
definition .. ... 39, Glossary 1@PS. .. see documents
hand-delivery, by .. . ............o.. .. 39 telephon!c appearances ........ see master caler)dar
Mail, BY ..o 39 telephon!c hearings ....... see remov._al pr_oceedlngs
Notice of Entry of Appearance ... .... 16, 41, 67 telephon!c nun‘_lbers ... see EOIR, Immigration Co_urts
Proof of Service . . . .. . .. 39-44, Glossary, App. G telepho_mp testimony . ...... see removal proceedings
representatives, by ________________ 40, 67 transcrlptlons ....................... see records
representatives, on .. ................. 21, 40 tra!nslatlons ...................... see documents
FEQUIFEMENTS . . . oo 39 Trial Attorney . .......... ... .. L. Glossary
signatures ................... see signatures
subpoenas, serviceof .......... see subpoenas U
whomtoserve .......................... 39 unauthorized practice oflaw .. ... ..... see discipline
severance of proceedings . ................... 83 USCIS . ... Glossary
signatures
accredited representatives . ............ 26, 42 V
?;ﬂ@”ﬁ?é}ﬂﬁgff‘?? S j; venue, change of ................... see motions
forms ) e 47 v!deo hea_nngs ........... see removal proceed!ngs
genera.lli( """""""""""""""" 41 video testimony .. .. ... .... see removal proceedings
law firms T Virtual Law Library .......... ... ... ... see EOIR
awfirms ... ... .. ... 42 Vi .
motions T 47 isa Builetin .............. see Department of State
paralegals 42 visaconsultants ............ ... ... .. ... ... 132
""""""""""""""" visapetitons ....................... see motions
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visa waiver applicants . . see asylum-only proceedings

visa waiver overstays .. see asylum-only proceedings
w
waivers of appearances
aliens . ... 72,73
representatives ........... ... ... .. 71,72
withholding-only proceedings
appeals ........... .. .. ... .. 118
conductofproceeding . .................. 118
detention . ........ .. ... .. ......... 110, 124
expeditedremoval ...................... 117
generally ..................... 117, Glossary
reinstatement of pricrorder . ... ..... ... ... 117
witness lists . ..... ... ... ... ... see witnesses
witnesses
bond proceedings, in .. . .. see bond proceedings
cross-examinationof ....... ... ... 65, 76, 77
disciplinary proceedings, in ....... see discipline
interpreters . . ....... ... .. .. .. see interpreters
oath,placedunder . . .. .. ... .............. 77
righttopresent ...................... 76,77
subpoenas ................... see subpoenas
testimony, objectionsto ................ 76,77
witness listrequired . .. ...... ... ..ol 76
witness list requirements . . ............. 43, 50
writtenpleadings . . ................. see pleadings
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